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Transportation Technician Skill Based Pay

1. LOGGING INTO THE TRANSPORTATION TECHNICIAN SBP.

Step 1. Look for the Transportation Technician SBP icon.

Figure 1-1 TTSBP Icon
Step 2. Left-double mouse click on the icon.

Step 3. Wait for TTSBP to load on your desktop and look for the Login Box.

ETranspurtatiun Technician SBP Teszt Login M= E |
User ID: I
Password: |
Ok | Cancel

Figure 1-2 Login Screen

Step 4. Enter your NCDOT Netscape Email User ID and Password in the Login

Box.

Step 5. You will see the Employee screen showing the transportation technician
personnel that your role is allowed to view.

m Transportation Technician SBP Test Database [_ (O] x]
Window Actions  Tools Admin  Help
Last Marne: || SSH: | Filter by IActive Employees _'l
Last Mame | First Mame | Middle Name | Suffix SEM County Fund Title
CANOLLI DOMNA F 162-15-1323|NEW HANOVER | 0358 |TRAMNS. DATACOLLE]-
CARVER GEORGE W 333-32-2221 |MECKLENBURG | 0057 [TRANSPORTATION TH
EDWARDS  |KYLE T 312-55-8453 |MADISON 0067 [TRAMSPORTATION TH
FLINTSTOMNE |[FRED R SR 025-02-5026 | ANSON 0122 [TRANSPORTATION TH
GOLDBLUM |IRA 5 233-22-3232|HOKE 0125 |UNDERWATER BRIDG—
ISHMEIL HANNAH - |L 112-12-1111|LEE 0089 [TRAMSPORTATION TH
KATA FRANK J 516-51-6461 |POLK 0544 [TRANSPORTATION TH
MARTIN ALBERT 5 515-15-5115|ALLEGHANY 0057 [TRAMSPORTATION TH
MORGAN CRYSTAL |RAINDROP 222-23-3331 |CHEROKEE 0130 [TECHNICAL TRAINER
NETTLE FAMNY B 321-21-521 3|GRAHAM 0544 [TRANSPORTATION Dﬁd
] I 1
22 Active Employees

Figure 1-3 Initial Screen for TTSBP System.
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Transportation Technician Skill Based Pay

2. THE INITIAL INFORMATION DISPLAYED
(Excel spreadsheet style) is:

e [ast Name, e Fund,

e First Name, o Title,

e Middle Name, e Position number,

e Personnel numbert, e Race

e County, e Gender
Ex Transportation Technician SBP Test Database =] E3
Window Actions Tools Admin Help
Last Mame: | Fersonnel Mo, | Filter by |Active Employees ;|

Last bame First Mame | Middle Marme | Persannel Bo. County Fund Title
ABRLIYA MICHAEL R 1609996 WWAKE 1068 |TRAMS TECH SUPERVIS] «
ADMASL GETAMEH 1513151 WAKE 0664 |UMDERWATER BRIDGE |
AMDERSOM  |MEIL 5 1699593  |CLEVELAMD 0235 |BRIDGE MAINT INSPECT
ASEEWY DOUGLAS | 16071488  |PITT 0673 | TRAMSPORTATION TECH
BEAUREGARD [RACHELLE 1613352 WAKE 1706 |TRAMS TECH SUPERVIS
BLACK MARAMN C 1699594  |SAMFPSON 0191 |[TECHMICAL TRAIMER I
BRYANT ROCKME  |A 16124954 WAKE 0697 | TRAMSFORTATION TECH
BLULLOCE SHARMORN  [H 1608496  WAKE 0042 |\ TRANSPORTATION TECH
CARTER kYLE A, 1699596  |(CAMDEM 0140 | TRAMNSF DATA COLLECT
COWYELL JOHRMIE D 1683888  |CRAVEN 0737 |UMDERWATER BRIDGE I}~
Kl ] i |

34 Active Employees. |

Figure 2-1 Initial Information Screen

Searches can be performed on either the “Last Name” or the “Personnel No.”
tield. Filtering can be either “Active Employees” or “Inactive Employees.”
Sorting can be performed on any field by double-clicking the field name.

Menu options are “Window”, “Actions”, “Tools”; “Admin”, and “Help.”

e The “Window” option allows the user to exit the program.

e “Actions” allows the user to add, edit, activate, deactivate or delete an
employee. It also allows the user to edit an employee’s skills.

e “Tools” provides a mechanism for printing assighments and salaries; for
viewing skills and paths; and for running reports of employee information
based on compensation level, cost center, and market rate.

e The “Admin” option allows the user to add, drop or swap assignments; to
edit skills and paths; and to add, edit, delete, enable or disable other users.

e The “Help” option lets you view information about the Skill Tracking System.

Transportation Technician Skill Based Pay (TTCBP) Documentation 02/01/05, 9:26 AM
Page 4 of 43




Transportation Technician Skill Based Pay

3. ACTIONS

ETlanspurtatiun Technician SBP Test Database M=l E
Wi oy Toaols Admin  Help

LastMarr  Add Employee Fersonnel Mo, | Filter by: |Active Employees =]
————— EditEmployee =

Last Mz I larme | Personnel Mo County Fund Title

ABLYA CUVEIESSHTHIBYEE 1608996 |VIAKE 1068 |TRANS TECH SUPERVIS
ADMASL Deactivate Emploves 14813141 WAKE 0664 [UNDERWATER BRIDGE |
ARDERSC 1599993 CLEVELAMD 0235 [BRIDGE MAIMT INMSPECT

Delete Employvees

ASKEYY

15071453

G673

TRAMSPORTATION TECH

BEAUREC_ Edit Skills 1513362 [WAKE 1706 |TRANS TECH SUPERVIS
BLACK MARIAN |G 1689994 |SAMPSON 0181 [TECHNICAL TRAINER I

BRYANT ROCKNE A 1612954 [WAKE 06H7 |[TRANSFORTATION TECH
BULLOCK  |SHAMMNON |H 1608406 [VWAKE 0047 [TRANSPORTATION TECH
CARTER KYLE A 16689996 |CAMDEMN 0140 [TRANSF DATA COLLECT
COWELL JOHNNIE D 1666838 |CRAVEN 0737 |UNDERWATER BRIDGE |
<] | -1

35 Active Employees.

Figure 3-1 Action Options

31 ADD EMPLOYEE.

Upon selecting this option, you will be prompted for the employee’s Personnel
identification number.

Add Hew Employee

lease Enter Personnel Ho.

Personnel No. : | |

Accept |

Cancel

]|

If the employee’s personnel information is available, you will see the Add
Employee screen with the personnel information already entered. Add any
additional information and press the Save Employee button when finished.

Transportation Technician Skill Based Pay (TTCBP) Documentation
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Transportation Technician Skill Based Pay

Add Employee
Windowe  Print

ldentification Info Position Info

First Name: | DOUGLAS

Middle Name: | J
Last Name: | ASKEVY Fun: | 0673
Personnel No.: | 1507158 Position No.: | 4250-0403-0202-303
Title Code: [ 08289
Title: | TRANSPORTATION TECH |

“EEQ Info Position Type: | PMFT

County: | PITT
Salary: | $29,926.00
Race: |VWHITE

Gender: | MALE

Save Close

Figure 3.1 — 1 Add Employee Window. Fields on the “Add Employee” screen are divided
into three areas: Identification Info, EEO Info, and Position Info.

Having completed the necessary fields, the user may choose to save the entry or
close the window without saving. In addition to the command buttons (“Save”
and “Close”), there are two pull-down menus on this screen, “Window” and
“Print.” The “Window” menu allows the user to close the window. The “Print”
menu allows the user to print the employee’s profile.

If the employee’s personnel information is not available, you will see a warning and
the employee will not be able to be added at this time.

ESERROR

0 Emplovee record was not found!

Data for personnel fields is available by data transfer. You cannot add information
or edit information to one of the personnel fields. These fields are updated daily
(business days). Please contact your system administrator if additional edits are
required.

Transportation Technician Skill Based Pay (TTCBP) Documentation 02/01/05, 9:26 AM
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3.2 EDIT EMPLOYEE.

When this option is selected, a window identical to the “Add Employee” window
pops up. The user can make whatever edits are necessary and then decide whether
to save the changes or close the window (thus keeping the older data). Note:
Personnel information fields are locked and cannot be edited from this system.
Please contact your System Administrator regarding editing locked fields.

E dit Employee |
Window  Print

~ldentification Infio ~Position Info

First Name: |JOHNN|E
Middle Name: | O
Last Name: | COWELL Fund: [ 0737
Personnel No.: | 15328288 Position No.: | 4250-0304-0502-376
Title Code: | 13206
Title: | UNDERWATER BRIDGE INSPEC |
Position Type: | PMFT
County: | CRAVEN
Salary: | $24,538.00

~EEQ Info

Race: | WHITE
Gender: | MALE

Save | Close

Figure 3.2 — 1 Edit Employee Window

3.3 ACTIVATE/DEACTIVATE EMPLOYEE.

These commands act as toggles to move a selected employee to either active or
inactive status. Making an employee inactive is preferable to deleting an employee
from the database. If an employee is rehired or by some other means made active
once more, the data for that employee is still stored in the database. If you deleted
the employee, that information would all be gone.

Transportation Technician Skill Based Pay (TTCBP) Documentation 02/01/05, 9:26 AM
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3.4 EDIT SKILLS.

When you select this option, one of three screens will appear. The employee may
not have a skill path available to him/het; a skill path may not have been selected;
or the proper screen for editing skills. These screens are as follows:

EMALERT

& Mo Competency Paths Found For Employee,

Figure 3.4 — 1 No Skills

M ALERT

& You must assign a path to this employee.

Figure 3.4 — 2 No Selected Path

ETlanspollalion Tech I¥: WHITE, JULIA MARY [ x|
Window  Print
rCi v Paths
Azsigned | Path Name | Unit Code | Comp Level
[ TT IV DS Al 405144, 4DS148, 4DS14C, 405140, 405154, 4D315B, «
v TT IV 0] Al 405184, 4D5188, 4D518C, 405198, 4D519C
[ TT I DS Al 40514, 40518, 4D51C, 40524, 4DS2B, 4D52C, 4D53A,
TT IV DS Al 4DSTA 4D57B, 4DS7C, 4D57D, 403584, 4D58B, 4D58C,
] | i |
To Assign Path: Select Path and Press Update. To Unassign Path: Press Clear.
Lpdate | Clear

Figure 3.4 — 3 Proper Screen for Editing

Transportation Technician Skill Based Pay (TTCBP) Documentation 02/01/05, 9:26 AM
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Transportation Technician Skill Based Pay

There are four tabs available in the Skill Edit window. They are paths, assignments, performance
and allowance.

3.4.1 PATHS

The PATHS screen is used to select (update) the path chosen for the employee. The path
shown in this window lists the skills needed to attain completion of the path. For a path to be
available to an employee, the employee’s fund, title and title code must match the path criteria
(employee level and cost center).

mTlanspollalion Tech I¥: WHITE, JULIA MARY
Window  Print
—Comp y Paths
Assigned | Path Mame | Unit Gode | Comp Level
] TTIY Ds Al 405144 405148, 4D514C, 4D514D, 4DE15A 4D5158, ¢
v TTIV De Al 408184, 405188, 4D518C, 405198, 4D519C
1 TT IV DS A1 4D514, 4DS1B, 4DS1C, 4DS2A, 40528, 40520, 4D534,
] TTIV D5 Al 40574, 4D57B, 4D57C, 4D5TD, 40554, 4D5EB, 40D58C,
| I |
To Assign Path: Select Path and Press Update. To Unassign Path: Press Clear.
Update | Clear |

Figure 3.4.1 — 1 Paths Screen

3.4.2 ASSIGNMENTS.

The Assignments tab allows the user to view, add, edit or delete skills that have been awarded
to an employee. The award may be due to work (20% or more of work time, less than 20% of
work time).

‘Window  Print
(Paiis Assgnments | Baarmanes | ilwance]
~Current Assi
Competency | Greated Date | Effective Date | Pct Time | Rank
3BM1 05-03-2004 | 05-03-2004 20GT |3 DRAFT GENERAL DRAWING SHEETS FOR C
4BEM3 05-03-2004 | 05-03-2004 ADD |3 poooooooDoDooDDDDDDDDDDDDDDE
138M1 05-03-2004 | 05-03-2004 LT20 |3 ABILITY TO REVIEW URNDERWATER INSPEC
< I i |
Add | Edit | Delete |

Figure 3.4.2 — 1 Assignments Screen.

Transportation Technician Skill Based Pay (TTCBP) Documentation 02/01/05, 9:26 AM
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ADD.
If the user wants to add a skill to the employee, he/she would select the “Add” command
button.

Add 5kill Assignment Dialog E3
Skill: I Action Description: IADD
Skill Description
3BM1 DRAFT GEMERAL DRAWING SHEETS FOR CONSTRUCTION PLAMS LISING (-
3BM2 DRAFT CORED SLAB SUPERSTRUCTURE PLAN SHEETS FOR COMSTRUCT
3BM4 DRAFT SUBSTRUCTURE PLANS FOR CONSTRUCTION PLANS USIMG CADO
3BMS ASSEMBLE AND DRAFT COMCRETE BOX CULVERT PLANM SHEETS FOR CO
3BME CHECK CONSTRUCTION PLANS FOR ACCURACY COMPLETEMESS OM 8TH
481 DRAFT GEMERAL DRAWING SHEETS FOR COMSTRUCTION PLANS LISING
4BM2 DRAFT CORED SLAB SUPERSTRUCTURE PLAN SHEETS FOR COMNSTRUCT]
4BM3 poooDDDoDDDoOODDDDDDDDDDDDDDDDDD -
Al | i |
~Dates ercent of Time
Created:l & 20% Or Greater
EﬁECﬁVEZI  Less Than 20%
Hotes
Add | Close |

Figure 3.4.2 — 2 Add a Skill.

All available skills are listed in this window. To find a skill quickly, enter the skill number in the
skill search field near the top of the screen. The created and effective dates must be populated
for the “add” to take place. After choosing whether the skill takes less than or greater than 20%,
the user may add the skill to the selected employee or close the window (no changes or additions
put in effect).

EDIT.
The “Edit” command button allows the user to edit a selected skill. The skill number can not be

edited — only the dates (created, effective) and whether the task takes less than or greater than
20% of the time.

Edit 5kill Assignment Dialog B
Name: |4DS1 8 Action: IADD
Dates ercent of Time
Created.|05-06-2004 " 20% Or Greater
Eﬁectlve:IUS-UE-EUEM @ Less Than 20%
Hotes
Save | Close |

Figure 3.4.2 — 3 Skill number cannot be edited.

Transportation Technician Skill Based Pay (TTCBP) Documentation 02/01/05, 9:26 AM
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DELETE.
By selecting the “Delete” command button from the Assignments window, you
may delete a selected skill. You will be prompted for confirmation on the delete.

ERDELETE ASSIGNMENT

@ Do wou really want to delete assignment"48mM3" 7

o |

Figure 3.4.2 — 4 Warning given when deleting.

3.4.3 PERFORMANCE.

The Performance window allows the user to view the earned skills — both for the
assigned/planned path (core skill) as well as skills earned outside the path
requirements (add-on skill). Also shown on this screen is salary data concerning
the position, the track, the earned skills, and the recommended salary for the
employee.

ETlanspollalion Tech IV: WHITE. JULIA MARY [ %]
Windowe  Print
Core Performance ~Add-On Performance
Comp WValue Met By Comp | Value et By Rank PctTimel
4D518A $2,583.60 405184
405188 $0.00
4Dg518C $0.00
4051898 $0.00
4D518C $0.00
Min: $30,582.00 Core: $2,583.60 Mkt Ref: §$43,500.00 Cur Sal: §25,000.00
Max: §52,061.00 Add-On: $0.00 Perform: $2,523.60 Rec Sal:| $33,165.60

Figure 3.4.3 — 1 The Performance screen.

The “MIN” and “MAX?” fields relate to the lower and upper bounds of the salary
range for the position title/ title code. The “CORE” field reflects those skills on
the path that have been met. The “ADD-ON?” field reflects values of skills not on
the path that have been met in the current year. The field “MKT REF” reflects
the market value/reference for the position title/ title code. The field

Transportation Technician Skill Based Pay (TTCBP) Documentation 02/01/05, 9:26 AM
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Transportation Technician Skill Based Pay

“PERFORM” is the combination of the CORE skills and the ADD-ON skills.

The field “CUR SAL” is the employee’s current salary. The field “REC SAL” is
the recommended salary for this specific employee (based on skill values met and
current salary).

3.4.4 ALLOWANCE AND ROLLING DATE.

The Allowance window displays the Salary Actions Table, Skill Allowance
Information, and Salary Data. Salary changes, accompanied by the respective
effective date, are shown in the “Salary Actions Table.” This information is used
to assure that no employee exceeds a 10% skill allowance in any given 12-month

period.

The end date of the 12-month period is called the rolling date. The system
calculates backward 12 months to find the period start date and the “skill-based pay
salary.” The 10% allowance is computed on the skill-based pay salary. All
acceptable skills' completed during the 12-month period and all in-range salary
events awarded within the 12-month period are deducted from the allowance.

It is possible to plan for future skill or in-range salary awards by entering the data
with the proposed appropriate future date and using that date as the rolling date.
To edit the rolling date, select the pull-down menu “Salary History”. You must be
on the Salary History tab to be able to access the Salary History pull-down menu.
You can edit the rolling date from that menu.

Skill Allowance Information includes the “Rolling Date”, the “SBP Salary”, the
“Skill Allowance”, and the “Balance” available of the “Skill Allowance.” The
tield “Skill Allowance” reflects 10% of the “SBP Salary.”

The Salary Data Information includes the “Minimum?”, “Reference”,
“Maximum?”, “Current”’; and “Recommended” salary amounts. As in the
Performance window, the fields “Minimum” and “Maximum” refer to the lower
and upper bounds of the salary range for the given position title and title code.
The “Reference” amount is the researched market value for the position. The
“Current” amount is what the employee is currently paid. The “Recommended”
amount is what the employee should be paid based on market value, skills and
experience.

" A skill must be appropriate for the department code and the level of the employee.

Transportation Technician Skill Based Pay (TTCBP) Documentation 02/01/05, 9:26 AM
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TRANSPORTATIOM TECH ¥: BRYANT. ROCKHE A B
Window  Print

Pats| Asignmenss| Performance Allowance

—Salary Actions Table

Effective Date | Mew Salary
12-16-2003 | §30,848.00
12-16-2004 | §32,283.33

Salary Actions 2 Ralling Period : 12-28-2003 Ta 12-28-2004 Rolling Salary: $32,283.33
SKill Allowance Info ~Salary Data
Rolling Date : 12-28-2004 Minimim : $30,532.00
SBP Salary: §30,843.00 Reference : 43 500.00
Skill Allowance : §3,084.80 Maximim : $52,081.00
Balance: §1,649.47 Current: §30,843.00
rrerflowe | $0.00 Recommended : $32.017.23

Edit Rolling Date |

Figure 3.4.4 — 1 The Allowance screen.

4. TOOLS.

The TOOLS pull-down menu allows the user to Print Assignments, Print
Salaries, View Skills, View Paths, and run Reports.

4.1 PRINT ASSIGNMENTS.
The Print Assignments window allows you to enter a specific skill and then run a
report so you can view all the employees who have earned that skill.

ETlanspmtalion Technician SBP - Print Assignments
Prints all warkers that have the selected skill assigned to them.
Skill: I
Skill Description
3Bh1 DRAFT GEMERAL DRAWING SHEETS FOR COMSTRUCTION PLANS LSIN[«
3BM2 DRAFT CORED SLAB SUPERSTRUCTURE PLAM SHEETS FOR COMSTRIL
3BM4 DRAFT SUBSTRUCTURE PLANE FOR COMNSTRUCTION PLANS USIMNG CA
2BME ASSEMBLE AMD DREAFT CONCRETE BOX CULVERT PLAM SHEETS FOR
IBME CHECK COMSTRUCTION PLAMS FOR ACCURACY COMPLETENESS OM § —
ABhd1 NDEPAET GERIERN] CERANIRIT SHEETC EOR O bISTE TG B s | IQINJ
: |
Divisions ounties
1 ALAMANCE
2 ALERAMNDER
3 ALLEGHANY
4 AMSOMN
Print Close
Figure 4.1 — 1 Print Assignments Screen.
Transportation Technician Skill Based Pay (TTCBP) Documentation 02/01/05, 9:26 AM
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You can select a specific division and/or county for this report.

ﬂ Transportation Techi Assignments

Prints all workers that have the selected skill assigned ta them.

T

Skill Description

3BM1 DRAFT GEMNERAL DRAWING SHEETS FOR CONSTRUCTION PLANS LISIN| =
3BM2 DRAFT CORED SLAB SUPERSTRUCTURE PLAM 3HEETS FOR CONSTRIL
JBM4 DRAFT SUBSTRUCTURE PLANS FOR COMNETRUCTION PLANS LISING CA
3BMA ASSEMBLE AMD DRAFT CONMCRETE BOX CULVERT PLAN SHEETS FOR O
JBME CHECK COMSTRUCTION PLANS FOR ACCLIRACY COMPLETENESS ON §
FI=TYEl DEGET GERERS] DERNIRG CHEETS AR CAbISTRLICTIOM Bl ARIC | IC‘.II\Id
F] | ;I
rDhasions ounties

1 ALAMANCE

ALEXAMDER
3
4

Print | Close |

Figure 4.1 — 2 You may choose a division and/ot a county. However
neither item is required to run the report.

To run the report, click on the Print button.

3 http:7/207_4_62.125/dev60cgi/iwcgib.exe?TTCBPUSER&paramform=nokieport=assignments.1di&P_COMPET - Micros... [Hi[=] E3

Eile Edit ‘iew Favorites Tools Help

b =
& = D | D A i3 =
Back Fowed  Slop Refresh  Home | Search Faveites Hito | Mal  Print
Adoress [@] i/ /207482125 devElog/megBl.eve T TLBPUSERSparanfarm=nabiepat-assignments.dit?_COMPETENCY 1D v] @ Go | Links »
Google - | || &Seachiweb - | g | Eh6ablocked E]euchi | B Options
B EE o @& BORE]| N b |[aR T3] S
| & o -@“3@ o - ]¢$|
2]
» o -
= h Skill Assignments By County —]
z NCDOT Transpertation Technician SBP Datab Pase it
H
Z Employee Skill = 38M1
a
County = ALAMANCE
Coun Employes Name Skill Fosition No. Title Date FundNo. | |
ALAMANCE VENTON, BOOEY Q [ BNT | 4BsAEA55-4696-964 | Technical Trainer [ Ce-13206 | 0125 |

Thumbnails

County = DARE

County Employes Name SHl Foeton Ho.__ Tille Date Fund No
TARE TV7HITE, JUL AR TN | i aa-ar3 | Trensponation Teh IV | T

County = GRAHAM
Coun Employos Hame Skill Fosiion Ho.__ Tifle Date Fund No.
lw?\—lm = W | Tech IV [ ce-1r-a0m | ST «|
Lkl <] 101 » M ix8sn O = & 4] B
@ Done CT T s
Figure 4.1 — 3 Sample report for Skills.
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4.2 PRINT SALARIES.
The Print Salaries window allows you to print salary information for workers
assigned to the selected cost center.

mTranspmtatiun Technician SBP - Print Salarnies

Prints salary information for workers assigned to selected cost center.

—Viewahle Cost Centers

Enter Cost Center: ||

Cost Center Mo,

no3y —
nosy
0osg
00A1
00GES
0OGA

noaT .d

Prirt Zlose |

Figure 4.2 — 1 Print Salary screen.

The Print Salaries report will appear as follows:

a http: /7207 .4.62.125/dev60cgi/rwcgi60.exe?TTCBPUSER kparamform=no&report=ttcbp_salarp.rdf&P_SCHEM - Microsoft Internet Explorer [_ O] %]
File Edit View Favortes Tools Help ‘ﬁ
3 =
- .= QD AT W R s M
Back Fonvard Stop  Refresh  Home Search Favorites  Histary Mail Print
Addiess @] htip://207.4.62.1 25/ devEllcgi/negiBl.exs?T TCBFUSE Rparamfom=notieport=itchp_salary.rdfsP_S CHEMA=T TCBF_UNITSF_COST=1810685F_KEv=[7| @ Go
Links 48] Customize Links 4] Free Hotmall @] Windows Media  &]'windows ] The Java Tutorial @] Overview [Java 2 Platfom SE v1.4.2) =
EE N e s e s e =R A
KEd
14
@ -
& =
:E: i =, Employee Salary Listing
S ; NCDOT Transportation Technician SBP Database DEC-28:04 12:32 PM
2 Cost Center 151068
7 =
% CostCenter: 1068
é Last Name First Name Pr Nbr Fund Position No. Title Name Cur Sal Rec Sal Mkt Ref
§ ABUYA MICHAEL 1509096 1068 4250-2347-0000-105 | TRANS TECH SUPERVISCR lllf $26 210.00 $0.00
DONALDSON LCRI 1517111 1068 4280-0402-0400-245 | TRANS TECH SUPERVISCR lllf $25560.00 | $32,735.00 $43,500.00
FRAZER MARY 1513346 1068 4250-2381-0000-188 | TRANS TECH SUPERVISCR lllf $26 827.00 | $32,735.00 $43,500.00
TAYLOR ROBERT 1518071 1068 4280-0304-0502-319 | TRANS TECH SUPERVISCR lllf $25840.00 | $32,735.00 $43,500.00
Total Employees . 4 _I
¢ W 4101 b0 Mzesn 1O = a4 B
|&] Dane [ g ivwemet 4
Figure 4.2 — 2 Example of Print Salaries report.
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4.3 VIEW SKILLS.

The View Skills screen lists all the skills offered by the selected unit.

ETlanspmlalion Technician 5BP - View Skills
Lists all skills offered by the selected unit.
Select Unit: | vl
Mame = Unit | Position Type | Rank Mo
EEI gFM - Bridge Maintenance BM |[TRANSPORT.. i =
JEM2 [t - Construction Bl |[TRAMSPORT... 3 =
384 ODE - Diwvision Bridge Bh |[TRAMSPORT... 3
3BMS Abc - pDC | | BM [TRANSPORT.. 3
JEME HECE CUMNS TRUT T, Bl | TRAMSPORT... 3
481 DRAFT GEMERAL DRAW. . Bh |[TRAMSPORT... 3
482 DRAFT CORED SLAB 5. Bh |[TRAMSPORT... 3
483 DooDDDDDDDDDDDD... MY WMAYWAWAAWAAAAAY | B [ TRANSPORT... 3
4814 ASSEMBLE AWD DRAFT .. Bh |[TRAMSPORT... 3
485 CHECK COMSTRUCTIO... Bh |[TRAMSPORT... 3
4BME KEEF AN ELECTROMIC . Bl | TRAMSPORT... 3
281 ABILITY TO INTERFRET ... |INPUT DATA INTO THE ... | BM |TRANS TEC.. 3
a8BmM2 ABILITY TO APPLY TRIG... |IMPUT TO THE SATISFA..| BM |TRANS TEC.. 3
SEM3 ABILITY TO UTILIZE THE . |INPUT TO THE SATISFA..| BM |TRANS TEC.. 3
B ABILITY TO GATHER IMF... |[GATHER INFORMATION...| Bl |BRIDGE MAIM... 1
Tlnn IMERTIFY | ACA8TE SO IPERENEL COROITICR Ak BRINGE nn.f.\lrxll 3 ﬂ
4 1
Print Close

Figure 4.3 — 1 View Skills screen with unit selection.

4.4 VIEW PATHS
The VIEW PATHS screen lists all paths offered by the selected unit.

ETlanspmtation Technician 5BP - Yiew Paths
Lists all paths offered by the selected unit.
Select Unit: || v[
Path MNam ] ] Level | Unit
TT I il = ErEER NEmEes DS |4DSTA, 4D51B, 4D51C
TT IY C - Construction DS |4DE7A, 4DETH, 4DETC
TT IY DE - Division Bridge DS |4DE14A, 4DS148, 4DS
TT IY oC - ©DC - DS |4D518A, 4DS188, 4DS
TTY [ TTafS pOr@Enan Tecn LTI 05 |5DE51, 5081, aDs2A,
TT %l Transportation Tech V1 Advanced(?) ¢ |6DS1A BEDS1B, GDS1C
Testing Testing |Technical Trainer [l Journey(Z) C o |3BM4, 303, 304, 3CE,
LIBMII Bridge Maintenance Inspector | |Caontributing Br |3BM1, 3BM2, 3BM4, 3B
4 I i |
Print | Close |
Figure 4.4 — 1 View Paths Screen (w/o unit selected).
Transportation Technician Skill Based Pay (TTCBP) Documentation 02/01/05, 9:26 AM
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First, select a unit:

Tlanspoltation Technician SBP - View Paths

Lists all paths offered by the selected unit.

Select Unit: |ﬂ v[

Fath ham “WUnit
Tl EM - Bridge Maintenance

C |GDS1A, 6DS18, GDS1C, GDSZ,

Testing Test C |3BM4, 3C3, 3C4, 308, 3081, 30

DE - Division Bridge
DC - DDC

i

Print Close

Figure 4.4 — 2 View Paths screen showing some of the units available for selection.

Second, select a path.

Transportalion Technician SBP - View Paths

Lists all paths offered by the selected unit.

Select Unit: I © vI

Fath Mame Paosition Compensation Level | Unit

TT Wl Transportation Tech V| |Advanced{Z) G |[6DS1A 6D31B, 6DE1C, GDS2
11 g|Technical Trainer |1l ol (

B1,3

Print | Close

Figure 4.4 — 3 Selecting path “Testing Testing.”
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The resulting report follows:

/3 hitp:/1207.4.62.125/dev60cgi/iwegi6l.cxe?T T CBPUSE R&paramform=notsepart=p _paths.rdizP_U - Miciosoft I... [H|

Fle Edit Vew Favoits Tools Help
-+ W @B 5
Back  Fowad  Stop  Reflesh  Home | Seach Favoites Histoy | Mal  Fiine
Address [&] php://207.4.62.125/4 60,6 7T TCBPUSEF repart=print_uni_pathe.idfiP_UNIT_CODE=C x| @ Go |Lm &)
Google~ | | Gpsemchweb - | g | Ehesbiocked Aokl | Fdoptons
RS2 @& EOR B9 4 HmR: |
gFr - @ OOEOEE - |« %]
i1
* Skill Paths Paze 101 B
S NCDOT Transportation Technician SBP Database

C - Construction

Path Name Position Comp Level] Unit SKill Path CostCenters
T Teeneportation Tech T | Adancad2) C |EDSIA, GOSTB, G0SIC, EDS2 G0S3A, | T600GT, 160067, 160080, 160122, Tai1Z
EDS3B, 6053C, BOSAA, EDSAB 150125, 150126, 150127, 150128, 160557, A

150588, 150580, 150570, 180571, 150672, 15073,
150574, 160575, 150576, 150577, 150578, 150579,
150580, 150581, 150582, 150583, 150584, 150585,
150585, 150587, 150588, 150580, 15050, 150501,
150552, 150533, 150534, 150535, 150636, 150807,

3, 60T,
0557, 150547,

Thumbnals Y Bnnkmarks‘@

15

Testing Testing | Technical Traner 11| Joumeyi2) T |2, 303 24, 308, 2081, 3083, 150057, 150067, TH0122, 160122, 150124, 150125,

D3 150126, 180127, 150128, 150129, 150130, 150131,

160132, 160133, 160134, 150136, 150136, 180137,

150138, 150138, 150140, 150141, 150142, 150142,
150144, 150145

Total Paths : 2

[ W Tatt b 0 1xaasn O = a4
|&] Done 0T @ intemst Y

Figure 4.4 — 4 Sample of Skill Path report.

The last item on the TOOLS menu is REPORTS.

n SBP Test Database |_ (O] x|
Wwindow  Actions Imﬂ Admin Help
Last Name PrintAssignments | gopy | Filter by |Actwe Employees =l
Print Salaries

LastWame | First N N il 58N County Fund Title
RONSTADT |Lnp e Bkills 905-58- 8622 WAKE 0057 [TRANSPORTATION TH =
SMITH ADAD  View Paths 240-00-0000|SRAHAM 0057 [TRANSPORTATION T4
SONGBIRD |ELLE 213-21-2321 | DARE 0262 |UNDERVWATER BRID(]
STEFHENS |BAR 816-11-1868 ANSON 0067 [BRIDGE MAINTENANG]
TAYLOR CHARLES |P 312-31-2321 |ORAHAM 0458 [TRANSPORTATION TH
THORNTOM |KYLE CARVER UR. | 345-61-5231 |CARTERET 0125 [UNDERWATER BRID(]
TIGER TONY T 516-16-1508 BUNCOMBE 0138 [TRANSPORTATION T4
VENTON _ |BOOBY  |Q UR | 456-45-6465 ALAMANCE 0125 [TECHNICAL TRAINER
VWHISTLER _|JAMES fi23-76-7326|CURRITUCK | 0234 |BRIDGE MAINTENANG
| 22 Active Employees

Figure 4.5 — 1 Selecting “Reports” from the “Tools” menu.

4.5 REPORTS.
The REPORTS option brings up the following screen:

Wi d oy

Select Report:

Prints employee information based on compensation level, cost center, and

market rate.

~Search Criteria

Compensation Level : © Contributing © Joumey(1y € Journey(2)
 Advanced(1) € Advancedi?) & All

Cost Canter {.g., 150098) : |

Cost Centers (e.g., 150098) : | to |

Market Rate:  Above  Helow (& Both

Run Repon | Save To Excel | Cloge |

Figure 4.5 — 2 Report options after selecting “Report” from the “Tools” menu.
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This feature allows the user to run reports on compensation, skill, demographics,
or paths. All of these reports allow the user to choose between running the report
(with subsequent printing) or sending the report information to an Excel

spreadsheet.

4.5.1 EXCEL.

E Please Select Directory and Enter Filename

| Config.Msi
| eclipse
__|Home
| INSIGHT
| jdk1.3.1_01

__| Program Files ;I

File name: | Save |
Files offype:  [All Files ("% | cancel |

Figure 4.5.1 — 1 Enter a name for your file and select the directory where
you want the file stored.

If the Excel spreadsheet button is selected, a window pops up requesting directory
and file name for saving the report. After saving the file, Excel will be
automatically called and will display your spreadsheet.

4.5.2 COMPENSATION REPORT.
The compensation report allows you to select one of several levels — or all of the
levels. Cost center — or cost centers — information is not mandatory but can be
used to limit the report. The market rate function determines which employees are
above or below their recommended salary.

Window
Select Report: | Cormpensgation <

G sation

Skill
Prints employee information based Demographics |
market rate. Paths

[ Search Criteria

Compensation Level : © Contributing © Journeyil) € Journew(2)
© Advanced{l) € Advanced(2) & All

Cost Center (e.g., 150098) :

Cost Centers (e.g., 150098) : | to |

Market Rate: © Above  Below & Hoth

Run Report | Save To Excel | Close |

Figure 4.5.2 — 1 Screen for entering Compensation Report data.
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The resulting report resembles the following figure.

Fle Edt Yiew Favoites Iook Help

<2 http://207.4.62.125/dev60cgi/iwcgiB0.exe?T T CBPUSEREparamform=nokieport=ttchp_compensation.1df&P - Microsoft Internet Explorer

&« 0 0D [N o QA @ @RS
E=oh Fenman| Stop  Refiesh  Home Search Favortes  History Mail Print

[_[O1x]

Address [£] hup://207.4.62.1

B0, exe  TTCRPUSERES

port=ttchp_

whtP_SCHEMA=TTCBP_UNITSP_CBF_SCHEMA=7] @ Go

Links 4] Customize Links @] Free Hotmail &) Windows Media  &]Windows  &] TheJava Tutorial €] Overview [Java 2 Platform SE v1.4.2]

»

[@hex - @ OO0

0o .

]

EEIEEE Y IR Y
[ *]

E * Compensation Report
= e . ‘e
E NCDOT Transportation Technician SBP Database DEC-28.04 12:42 PM
;; Search Criteria: Cost Center: 150000 to 159999; Market Rate:BOTH
% CostCenter: 150011
g
2 Name Pr Nbr Fund Div Position No. Comp Level Rec Sal Cur Sal __MktRef Mkt Rate
; OLIVER, DANNY L 1510160 w1 | 5 | 4220-0213-0000-378 ADVANCED(1) $32427.43 | $25,567.00 | $43,500.00 BELOW
Total: 1
CostCenter: 150034
[Name Pr Nbr Fund Div Position No. Comp Level Rec Sal Cur Sal _ MktRef Mkt Rate
‘ GRAY [, ADOLPH H 1517114 0034 | 2 4220-0502-0105-002 ADVANCEDI2) $37.000.14 | $20,098.00 | $48,500.00 ‘ BELOW
Total: 1
CostCenter: 150042
[#J4 t]1ota ® M Tixssn O]9 8 4]

Done [

|4 Intemet

Figure 4.5.2 — 2 Sample report showing Compensation.

4.5.3 SKILL REPORT.

mTransportalion Technician SBP - Reports

Window

setect Report [T - |

skill, within the specified cost center and market rate.

Prints employees that have heen assigned the specific core or add-on

—Search Criteria
SkKill : I

: C Core € Add-On % Bath

S

Type

Cost Center (e.q., 150098) :

Cost Centers {e.q., 150098) :

to |

Market Rate : ¢~ Above ¢ Below % Both

Run Repaort | Save Ta Excel | Close

Figure 4.5.3 — 1 Screen for entering skill data.
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The SKILL REPORT prints employees that have been assigned the specific core
or add-on sklll Wlthln the spec1ﬁed cost center and market rate.

File Edt ‘iew Favoites Took Help ‘
=
L e R A = e - I RES B
Fak  Fowed  Stop  Reflesh  Home | Search Favoitss Histoy | Mal  Pint
Aclhess [ @] hip./207.4.62.1 25/ devElegi/wog Bl eve 7TT CEFUSEF p_ 5P _SCHEMA=TTCBF_UNITLF_FARAMS =5kil.+3 7| Bo
Links 4] Customize Links &7 Free Hotmail 4] Windows Media  &]Windows @TheJavaTumna\ &) Overview [Java 2 Platfor SE +1.4.2) 3
B&E s onE|r crn[oaT-aek= e BoEkE|E -
[¢ 2]
i3
- B
& T B
E * Skills Report
] Nt NCDOT Transportation Technician SBP Database DEC-28.04 12:48 FM =
;L Search Criteria: Skill: 99HR2; Type: BOTH; Cost Center: 150000 to 159999; Market Rate:BOTH
% Cost Center : 150057
E Name PrNbr___Fund Div__ Position No. _ Core/ Addon Rec Sal __ Cur Sal Mkt Ref Mkt Rate
g THOMPSON, JAMES MOORE ‘ 1558555 0057 | 5 ‘5@&5473%53—525 ADD-OM ‘ $37,641.00 | $51,000.00 $43 500,00 ABOVE
GAITHER, BILL DANNY | 1ssmsse | oosr | 5 |sosreges2i4sees]  ADD-ON | 53678560 | S51000.00 | 4350000  ABOVE
Total: 2
Cost Center : 150067
[Name Prubr__Fund _DIv__Posifion No. _ Core/Addon _ Rec Sal__Gur 5al __MKtRef _WKtRate
| SwaNSON, FRANK PETER | 158667 | 0067 | 1 |sta7esesevessi]  ADD-ON 535,617.33 | $51.000.00 | $4350000] ABOVE
Total: 1 -
@)W A 10f3 » M Aixesn O1= & 4] L
E_r] one [ [ (4 ntemet 7

Figure 4.5.3 —2 Sample Skill Report

The user must know the skill being sought. Cost center(s) information is not
mandatory but is helpful in limiting the report. Market rate reflects the market
value as defined by the set of core skills.

4.5.4 DEMOGRAPHICS REPORT.
The DEMOGRAPHICS REPORT prints employee demographic information by

compensation level, work unit, cost center, division, county, race, and gender.

ETransportalion Technician SBP - Reports E
Window

=T STl il D ermographics

Prints employee demographic infarmation by compensation level, work unit,
cost center, division, county, race, and gender.

Search Criteria

Compensation Level : Iﬁ Division : |

workunit: [ ~] County: |

CostCenter (e.g,150098): |  Race: |

Cost Centers (e.g, 150098): | Gender: |
to: I—

Led Lef Led Lol

Run Repaort I Save Ta Excel | Close

Figure 4.5.4 — 1 Screen for entering demographic data.
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The report can be filtered by compensation level:

Transportation Technician SEP - Reports
Windo

Select Report: |Dem0graphics j

Prints emplovee demographic information by compensation level, work unit,
cost center, division, county, race, and gender.

Search Criteria

Compensation Level : I 'I Division : I 'l
Work Unit : County : I 'l
Advanced(1)
Cost Center (e.g., 150098): | Advanced( Race : I 'I
Cost Centers (e, 150098) ; | ©°Mouting Gender : | |

Journeyi1y
to: |Journey(®)

Run Repon | Save To Excel | Close |

Figure 4.5.4 — 2 Demographics entry screen showing compensation
levels for selection.

Or you can filter the report by work unit:

Transportation Technician SEP - Reports
Windo

Select Report. |Demographics =l

Prints employee demographic information by compensation level, work unit,
cost center, division, county, race, and gender.

Search Criteria

Compensation Level : I 'I Division : I 'I
Work Unit : 'I County : -

Cost Center (e.g., 150008): (B! - Bridge Maintenance ﬁll |
C - Construction
Cost Centers (e.g., 150098) : DE - Division Bridge 'l
to: [DC - DDC -
4 |
Run Repart | Save To Excel | Close |

Figure 4.5.4 — 3 Demographics entry screen showing some of the
work units for selection.
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73 http://207.4.62.125/dev60cgi/iwcgib0.exe?TTCBPUSER&paramform=no&repot=ttcbp_demographics.rdi&P - Microsoft Internet Explorer [_ O] x]

Fle Edt Mew Favoites Took Help
3 =
A R BT A - IRE I I ES L
Hek Fowed  Stop Refiesh  Home | Seach Favortes Histoy | Mal  Fiint
Address [ €] hip://207 4 62 125/devElcgi/wogiB.eve?T TCBPUSE R paramform=noéreport=ticbp_demographics. ditF_SCHEMA=TTCEF_UNITEF_PARAMS=3KIL =] ¢ Ga
Links 4] Customize Links 4] Free Hotmail @] Windows Media @] 'windows ] The Java Tutorial ] Overview Java 2 Platform SE v1.4.2) =
Bam- & sEolE|H « » |[nE -8 e - e00OE -8
J{i »
) »
o Demographics Report =
= NCDOT Transportation Technician SBP Database DEC-28-04 12.50 PM
£ Search Criteria: SkillLevel:; Unit:; Cost Center: 150000 to 159999; Div:; County: ; Race:; Sex:; i
g
4 Cost Center: 150057
Vw_ Name Pr Nbr Position No.  Comp Level Unit _ Div County Race Sex Cur Sal __Rec Sal
kS GAHER, BILL DANNY | 1555556 | 5087-96521456% | ADVANCEDM) | DS | 5 |  WAKE | BLACK | WALE | s51.000.00 | 83676560
2 THOMPSON, JAMES 1555565 | 5603-547B-9656-525| ADVANCED() | DS | s WAKE WHITE | WALE | §51000.00 | $37,.641.00
2 WOORE
Total: 2
Cost Center: 150067
\Name Pr Nbr Position No. Comp Level Unit  Div County Race Sex Cur Sal Rec Sal |
SWANSCH, FRANK | 1865567 ‘51418545&7&%32 ADVANCED(1) | s ‘ 1 ‘ CAMDEN | WHITE FEMALE‘ s51 nmm‘ Bse1733|
PETER
Total: 1 B
[ 4) W ([ 2019 >0 1ixesn O1H W 4] 1
|&] Done [T [ e intemer Y

Figure 4.5.4 — 4 Sample Demographics Report.

4.5.5 PATHS REPORT.
The PATHS report prints employees that have been assigned to the selected path.

£ Transportation Technician SBP - Reports

WYin o

Select Report:

Prints employees that have been assighed to the selected path.

Filter By Unit : I vl

Path Mame Fasition Compensation Level | Unit
TT IV Transportation Tech IV Advanced(1) DS [4D51A, ¢
TT IV Transportation Tech IV Advanced(1) DS [4DS7A, ¢
TT IV Transportation Tech IV Advanced(l) DE 4D5144,
TT I¥ Transportation Tech IV Advanced(1) DS [4D518A,
TV Transportation Tech Y Advanced(1) DS |5D31, &
TT Wl Transportation Tech 'Vl Advanced(d) C |BDS1AE
Testing Testing |Technical Trainer 1l Journey(2) C |3BM4, 3c
BN Bridge Maintenance Inspector | |Contributing Bh [3BM1, 3E
] | 1

Run Report Save To Excel Close |

Figure 4.5.5 — 1 Entry screen for Paths Report.

Paths are filtered by unit.
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& Transportation Technician SBP - Reports [ ]
Window
Select Report: |F'aths LI
Prints employees that have been assigned to the selected path.
Filter By Unit : || v[
Path Mame . - mpensation Level | Unit
TTIV B = BoSEreEim ancedi DS [4D51A, ¢
TT I DE - Diwvision Bridge ancedi1) DS |[4ADSTA, ¢
TT IV DC - DDC ~[ancedily DS [4D514A,
TT IV A | y [ [anced(l) D5 [4D518A,
TTY TFETTS POTTaan T2 ¥ Agvanced(l) D5 [5D51, &
TT Wl Transportation Tech | Advanced(2) O |GDS1AE
Testing Testing |Technical Trainer Il Journey(2) o |3BM4, 30
LBMIN Bridge Maintenance Inspectar | |Contributing Brd [3BM1, 3E
| | I |
Run Report Save To Excel Close |

Figure 4.5.5 — 2 Paths’ entry screen showing some of the units available for
selection.

In this case, the Construction unit is chosen. The skill paths for this unit are
shown. Select one of the paths.

2 Transportation Technician SBEP - Reports

Wi o o

Select Report: |Paths j

Prints employees that have been assigned to the selected path.

Fitter By Unit : |E -]

FPath Marme Position Compensation Level | Lnit
TT V1 Transportation Tech ¥ [Advanced( C [BDS1A 6DS1B, E
Testing Testing (Technical Trainer Il Journey(d) C[3BmMd, 3C3, 304,
Il | |
Run Report | Save To Excel | Cloge |

Figure 4.5.5 — 3 Two skill paths are available for the Construction (‘C’) unit.
Choose either path and run report.
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- Tranzportation Technician SBP - Heports

Wiindow

Paths

|

Prints employees that have been assigned to the selected path.

Filter By Unit : IC 'l

Select Report:

Path Mame

Position

Compensation Level

Unit

TT VI

Transportation Tech ¥V
ner i

Advanced(2)
Jou

BDS14, BDS1E, B

Run Repart | Save To Excel | Close |

Figure 4.5.5 — 4 The “Testing Testing” path is chosen.

After choosing a skill path, print the report. (The report will print to screen.)
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% County = WAKE

5 County Emgloyee Name Pr Nbr Fund Position No Title Cur Sal Rec Sal Wkt Ref

% WAKE THOMPSON, JAMES MOORE| 1655556 | 0057 | 5098.5478.0658-525 ‘TRANSPORTATION | $51,000.00 | 3764100 | 43,0000
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Total Employees : 1
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|&] Done [ |4 intenet Y
Figure 4.5.5 — 5 Sample of a Path Assignment Report.
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5. ADMIN.

Transportation Technician Skill Based Pay

Under the ADMIN selection, the user can perform Assignments, add and edit Skills, manage

skill PATHS, and manage USERS.

ETranspullation Technician SBP Test Database | (O] x|

Window Actions Tools Help

3

Last Marne: | Assignments ¥ joo) g - | Filter by: |Active Employees ||
Skills
LastMarme | Firstham rsonnel Mo. County Furid Title

ABLIYA MICHAEL 1509996 WAKE 1068 |TRAMS TECH SUPERYIS
ADMASL GETAMEH 15131451 WAKE 0664 |UNDERWATER BRIDGE |
ANDERSOM MHEIL 159949493 CLEVELAMD 0235 |BRIDGE MAINT INSPECT
ASKEW DOUGLAS |J 1507158 PITT 0673 |TRANSPORTATION TECH
BEAUREGARD |RACHELLE 15613352 WAKE 1706 |TRAMS TECH SUPERYIS
BLACK AR AN C 1599994 SAMPSON 0191 [TECHMICAL TRAINER Il
BRYANT ROCKMNE A 14124954 WAKE 0697 |TRAMSPORTATION TECH
BULLOCK SHAMMOMN |H 1508496 WWAKE Q042 |TRAMNSPORTATION TECH
COWELL JOHMMIE D 1588888 CRAVEMN 0737 |UNDERWATER BRIDGE I|~
| | |
35 Active Emplaoyees.

Figure 5 — 1 Displaying pull-down menu selections for Admin tab.

5.1 ASSIGNMENTS.

Using the ASSIGNMENTS selection, the user can add, drop, or swap skills.

E Transportation Technician SBP Test Database

Window Actions Tools

I [=] E3

Last Mame: | m Filter by: |Active Employees 'I
_ Skills Dirop _

Last Mame First Mam Paths County Fund Title
ABLIYA MICHAEL Swap AKE 1068 [TRAMS TEGH SUPERWIS]=
ADMASU GETAMEH ~ Users 1513181 [WAKE 0664 [UNDERWATER BRIDGE |
ANDERSOMN  [MEIL 5 1508933 [CLEVELAMD  [0235 [BRIDGE MAIMT INSPECT
ASKEW DOUGLAS  |J 1607168  |PITT 0673 [TRANSFORTATION TECH
BEAUREGARD [RACHELLE 1613352 [WAKE 1706 |[TRAMS TECH SUPERVIS
BLACK MARIAN [ 1639934  |SAMPSON 0191 [TECHMICAL TRAINER II
BRYANT ROCKME  |A 1512054 [WAKE 0697 [TRAMSPORTATION TECH
BULLOCK SHAMMOM  [H 1608496 [WAKE 0042 [TRAMNSPORTATION TECH
COWELL JOHMMIE  |D 1688888 |CRAVEM 0737 [UNDERWATER BRIDGE I|~
| | -1
35 Active Employees. |

Figure 5.1 — 1 Options available under the Assighments selection of the Admin pull-down menu.

S.1.1 ADD.

The ADD option assigns a designated skill to all employees.

Enter =kKill:

E Add Azzignment

Adds skill assignment to all employees.

Add

Zlose

Figure 5.1 — 2 Entry screen for skill to be assigned to all employees.
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5.1.2 DROP.
The DROP option deletes a designated skill from all employees with that skill.

B Drop Assignment Ed

Crops skill assignment from all employees.

Enter skill: ||

Drop | Close

Figure 5.1.2 — 1 Entry screen for skill to be deleted from all

employees.

5.1.3 SWAP.
The SWAP option allows for a designated skill to be replaced by a second
designated skill.

E Swap Aszignment

Swaps skill assighment from A to B.
across all employees

Skill &: ||

SKill B: |

Swrap Close

Figure 5.1.3 — 1 Entry screen for swapping one skill for
another.
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5.2 SKILLS.

The SKILLS selection under the ADMIN tab allows the user to add, edit, delete
and print skills. To find the skill quickly, enter the first characters of the skill you
seek (or all the characters) in the Skill Name field. Skill information on this screen
is filterable by unit.

mTlanspollalion Technician SBP - Skills Admin

Skill Mame: || Filter by Unit: | -]

MName Cescription leasurement Unit | Position Type | Rank MNo.| Duty i
3BM1 DRAFT GEMERAL DRAWY... BM |[TRANSPORT.. 3 B
3BM2 DRAFT CORED SLAB 5. BM |[TRANSPORT.. 3 =
3BmM4 DRAFT SUBSTRUCTUR... BM |TRANSPORT.. 3
3BMS ASSEMBLE AND DRAFT ... BM |[TRANSPORT.. 3
3BME CHECK COMSTRUCTIC... B | TRANSPORT... 3
4BM1 DRAFT GEMERAL DRAWY... BM |[TRANSPORT.. 3
4BM2 DRAFT CORED SLAB 5. BM |[TRANSPORT.. 3
4BM3 CoooDoDODOODODD... MMM BM | TRANSPORT.. 3
4BM4 ASSEMBLE AND DRAFT ... BM |[TRANSPORT.. 3
4BMS CHECK COMSTRUCTIC... B | TRANSPORT... 3
4BME KEEP AMELECTRONIC ... BM |[TRANSPORT.. 3
SBM1 ABILITY TO INTERFPRET ... [INPUT DATA INTO THE ... | BM |TRANS. TEC.. 3
8BM2 ABILITY TO APPLY TRIG... [INPUT TO THE SATISFA.[ BM |TRANS. TEC.. 3
8BM3 ABILITY TO UTILIZE THE . [INPUT TO THE SATISFA..| BM |TRANS. TEC.. 3
9BM1 ABILITY TO GATHER IMF ... [GATHER INFORMATION...| BM |BRIDGE MAIN... 1
9BM2 IDENTIFY, LOCATE, AND...PERFORM CONDITION .| BM |[BRIDGE MAIN... 3 j
1 [ 1

2,395 Skills |
Add Edit | Delete | Print |

Figure 5.2 — 1. The main skill screen can be filtered by skill name or by unit.

5.2.1 ADD A SKILL.
To ADD A SKILL, you will need to know the name, rank number, duty number,

the skill description, and the measurements. Click on the ADD button.

Skill Edit Panel E
~Skill
Hame: I Rank Ho.: I Duty No.: I
Description
M ements
Save | Close |

Figure 5.2.1 — 1 Entry screen for adding a skill.
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5.2.2 EDIT A SKIIIL..
To EDIT A SKILL, select the skill and click on EDIT.

Skill Edit Panel <]
~Skill
Name: [2BM5 Rank No.: | 3 Duty No.: |
Description
ASSEMELE AND DRAFT CONCRETE BOX CULVERT PLAN SHEETS FOR CONSTRUCTION =

PLANS USING CADD FOR CULVERTS OF MODERATE COMPLEXITY (E.G. STANDARD
SEEWS, STANDARD AND NON-STANDARD WINGWALLS, CULVERT EXTENSIONS) INCLUDING
ALL RELATED COMPUTATIONS REQUIRING LIMITED SUPERVISIONS.

ements

Save | Close |

Figure 5.2.2 — 1 Sample of a skill (4BM1) brought up for editing.

5.2.3 PRINT SKILLS.
The PRINT button produces a report of all skills for a specific unit. You must
first select the unit prior to clicking the PRINT key.

/3 http:/#207.4.62.125/devb0cgi/rwcgib0. exe?TTCBPUSER kparamform=no&re; ies.rdf&P_UNIT_ - Microso... [H[=] E3

File  Edit “iew Favortes Tools Help |

- =5 9 [ O B- 5

Back Famard Stop  Refresh  Home Mail Print.
Address I@ http://207.4.62.125/devBlcgifnucgibl. exe?T TCBPUSER&paramfom=nokieport=competencies. rdf&P_UN\T_CDDE:EMﬂ @Go | Links *

Google - | x| &rSeachiwen - | g3 | EB4bocked fElAucrl | @dOptions 2

Q [ S

Search Fawortes  History

EEIEEREY 15

e - @ OO@EE -

e+

3
-
’ i ) Skills Listing Page 10f20

@

x

=

E NCDOT Transportation Technician SBP Database

=

g Unit = BM - Bridge Maintenance

-]

7 Name Dascription Measurement Rank Duty
E=] DRAFT GENE RAL DRAWING SHEE TS FOR 3

CONSTRUCTION PLANS USNG CADD SND
GEOPAK CN BRIDGES, CULVERTS AND
ROADWAY OF MODERATE COMPLEXTY (E.G.
BRIDGES THAT GONFORM TO BRIDSE
WAINTEMANCE STANDRRD, PILING
SUBSTRUCTURE, MINIMAL ROADWAY .}
REQUIRING LIMITED SUPE RVISION.

3BM2 DRAFT OORE D SLAB SUPERSTRUGTLRE PLAN 3
SHEETS FCR CONSTRUGTION PLANS USING
CACD FOR BRIDGES CF MCOERATE
COMPLEXITY (E.G. BRIDGE MAINTE NANCE
STANDARD LAYOUTS, CETAILS, AND SPAN
LENGTHS) REQUIRING LIMITED SUPERVISION,
EEITY DRAFT SUBSTRUC TURE PLANS FOR 3
CONSTRUCTION PLANS USING GADD OF
WODERATE COMPLEXITY (E.G. BRIDGE
MANTENANGE STANDARS R PLE |

Thumbnails

@) 1 410120 » om0 dixssin O = 8 (] L
‘@ Dane ’7’7’7 ) Internet 4

Figure 5.2.3 — 1 Sample report of skills for the Bridge Maintenance (BM) unit.
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5.3 PATHS.

The PATHS selection under the ADMIN tab allows the user to add, edit, delete and print skills.
To find the skill quickly, enter the first characters of the skill you seek (or all the characters) in the
Skill Name field. Skill information on this screen is filterable by unit.

ETlanspollalion Technician SBP - Paths Admin [ %]
Skill Mame | Filter by Unit: I vl
Path Mame Pasition Compensation Level | Unit
TT I Transponation Tech [V Advanced(1) OS5 40514, 40518, 40510, 40524, 405
TT v Transponation Tech [V Advanced(1) DS 40578, 40578, 4D57C, 4DSTD, 405
TT v Transportation Tech IV Advanced(l) DS 405144, 405148, 405140, 405140,
T IY Transportation Tech [V Advanced{1) DS 405184, 405188, 4D518C, 4D5198,
T Transportation Tech W Advanced(1) DS |aD051, SDS1C, AD52A SDS52H, A053
TT Transponation Tech Yl Advanced(Z) < |6DS1A, BDS18, 60510, BDS2, GO
Testing Testing |Technical Trainer Il Journey(2) C [3BM4, 3C3, 3C4 3CE 3081, 3DB3, 3
LB Bridge Maintenance Inspectar | [Contributing BM |3BM1, 3BM2, 3BM4, IBMS, 3BME
2l I 1
8 Paths |
Find | Add | Edit | Delate | Print |

Figure 5.3 — 1 This screen shows all available skill paths. It has not been
filtered by unit. User must select only one path from the report.

5.3.1 ADD A PATH.
To ADD A PATH, click on the “Add” button. The following screen appears:

Path Edit Panel [1X]

Path Hame: | Comp Level: I - l
Position Type: | LI Unit Code: _3

Competency Paths (e.g., 161, 1G14, etc)

Cost Centers {e.qg., 150101, 150102, etc)

Save | Close |

Figure 5.3.1 — 1 Entry screen for adding a skill path. You need to know what
skills will be used for the path you are creating.
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The user will need to know the path name, all the skills required for the path and
the appropriate cost centers for this new path. Position type, skill level and unit
code can all be selected from combo box components.

5.3.2 EDIT A PATH.

To EDIT A PATH, select the path to be edited. Click on the “Edit” button. Save
after edits are complete, then close.

Path Edit Panel

Path Name: ||JEMIl Comp Level:lContributing v[
Position Type: | Bridge Maintenance Ingpector | LI Unit Code: | B 'l

~Competency Paths {e.g., 161, 1G14, etc)
3EM1, 3BMZ, 3BM4, 3BMS, 3EME =

Cost Centers {e.g., 150101, 150102, etc)

150122, 150123, 150124, 150125, 150126, 150127, 150128, 150129, o
150130, 150131, 130132, 150133, 150134, 150135, 150136, 150137,
150138, 150139, 150140, 150141, 150142, 150143, 150144, 150145

Save | Close

Figure 5.3.2 — 1 This examples shows path UBMIII is ready for editing.

5.3.3 FIND.
The FIND button allows the user to find employees with a specific path. If you
do not select a path prior to pressing FIND, the following screen pops up:

& Please select a path to find employees for.

Figure 5.3.3 — 1 Warning screen if a path was not chosen.
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Select the path and click FIND. The report will populate.

[_[51x]

. Netscape
Fle Edt View Go Commuricator Help

Ea ¥ 2 £ o &£ B B N C_s.]
Bork Fopuerd  Relbad  Home  Seach  Guide  Pint  Secuy  Shop  Sion  Melsoape

uf Bockmatks  f Lunal\uﬂEDE3B,+ED53IZ,+ED54A,+EDSQB&P_EEHEMA=TTEEP_UN\T&deslype=n:acha&dasfnrmat=PDF | 1" What's Related
Members \wabhai Connentions Bialoumal SmarlIpdate Mktplace

EEEEREY EEIEEREEE [ek= -emOmE =&
“ »
.4
Employee Path Assignment Page 1 =

NCDOT Transportation Technician Database
TTVI

Path=6DS1A, 6DS1B, 6DS1C, 502, 6DS3A, EDSIB, 6DS3C, GDS4A, 50S4B

County = ANSON

Position No Title

Coun Employee Name Fund
FLINTSTONE. FREDR, 0122 | 7T-B77876-177_| Traneporiaiion Tesh V1

Thurmbnails

Total Employees : 1

»H 11x85n [OH M 4]

|Document: Done

ED R
==

Figure 5.3.3 — 2 Resulting report after path TT VI was selected.

5.3.4 PRINT PATH ASSIGNMENTS.
To use the PRINT button, filter the list of paths by unit. Click on the PRINT

button and a report will compile and display in Acrobat Reader.

<2 http://207.4.62.125/dev60cgi/rwcgibl.exe?T TCBPUS ER&paramform=nokreport=print_unit_paths.rdf&P_U - Microsoft I... [Bi[=] E3
Fle Edt View Favoites Took Help |
3 =k
- = @ ry | E- S
Back Forad Stop  Fefiesh Home | Search Favortes Histop | Mal  Print
Addiess [&] hip://207.4.62.125/devilogi/wogibl. exe 7T TCBPUS ERbparamform=notireport=print_urit_paths.idftP_UNIT_CODE-C¥| @ Ga | Links *
Google - | || psearchiweb - | g3 | Eh6ablocked [E]suoril | EOptions
EE R R EEE \ n
(G @ OEEE|®- |« |
i
w = =
; * Skill Paths Pa 101
E 2 NCDOT Transportation Technician SBP Database
ngn C - Construction
Path Name Position Comp Level| Unit Skill Path Cost Centers
W Transportation Tech W1 | AdancedZ) [5 EDS1A, BO518, 60S1C, 8052, 60G3A, [ 150067, 150067, 150080, 150122, 150123, 150124,
& ED&3B, EOB3C, 60S4A, B054B 150126, 160126, 150127, 160128, 160567, 16084T, —
g 160868, 160560, 150670, 160671, 150672, 150673,
E 150674, 150575, 150676, 150677, 150578, 150679,
=1 150880, 150881, 150682, 160633, 160584, 150686,
= 150586, 150587, 150538, 150639, 150590, 150691,
150802, 150893, 150604, 160808, 160506, 150807,
150898
Testing Testing Techrical Traner I Joumey(Z) [+ 2B, 3C3 304, 3C, 20B1, 3083, 150067, 150067, 150122, 150123, 150124, 150125,
0C3 160126, 160127, 150128, 160129, 160130, 160131,
150132, 150133, 150134, 150136, 150136, 150137,
150138, 150138, 150140, 150141, 150142, 150143,
150144, 150145
Total Paths : 2
|
D)1 A 1ot1 b M 19xB5n 0O H M 4] 2
|&] Done [T [ [ intemet v

Figure 5.3.4 — 1 This report shows the path assignments for the Construction
(‘C) unit.
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5.4 USERS.
The last option under the ADMIN section is USERS. There are three tabbed
areas under USERS. They are Users, Roles, and User Roles.

5.4.1 USERS.
Under the USERS tab, you may add, edit or delete system users.
Users | Roles| User Rolos|
UserID:l Filter by Disabled IALL A
UsgerD Creation Date Disahled?
ABAMNKS 05-20-2004 M
AFAMELLI 05-24-2004 M
BSIMMONS 05-20-2004 M
CWATERS 05-20-2004 N
DFIERCE 05-20-2004 M
ELUIGI 05-20-2004 M
FASLAMN 05-20-2004 M
GSMITH 05-20-2004 N
HFIM 05-20-2004 M
HHOWELL 05-20-2004 M
IHUGHES 05-20-2004 M
WMWHITE 05-03-2004 N
LWIMERRILL 05-13-2004 M
LABEST 05-19-2003 M
MRHODES 05-20-2004 M
MROBBING 05-20-2004 N
QJOHM 05-20-2004 M
SHICHOLAS 05-20-2004 M
TSAMWYER 05-20-2004 I
19 Users
Add | Edit | Delete |

Figure 5.4.1 — 1 User screen showing selection of User ID HFIN.

5.4.1.1 ADD USER.
When you click the ADD button, a small screen pops up asking for user

information. Use your Netscape email user name.

User Edit Panel E3

ser Information

User ID: ||

Creation Date: I 0a-14-2004
Disahled?: IN 'I

Save | Close |

Figure 5.4.1.1 — 1 Input the user id, save your changes, and close
the window.
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5.4.1.2 EDIT USER.
If you choose to EDIT A USER, first select the user, then press the EDIT

button. The information will display as follows:

User Edit Panel E3

ser Information

User ID: | COLIVER

Creation Date: I 05-30-2003
Disahled?: IY 'I

Save | Close |

Figure 5.4.1.2 — 1 Editing screen for user COliver.

5.4.2 ROLES.

The Roles tab screen displays names of roles; the type of access the role has;
whether the social security number is viewable; whether the role (user name or #pe
name) has read only or write privileges; the cost centers viewable for that role, and
the units associated with the role.

5.4.2.1 ADD ROLES.
Select the “Add” button on the “Roles’ tab.

Role Edit Panel
Role: |
rIndicators

Access Type:l ] 'l
SSH viewahle: I hd 4 l
Read\\rite: I W hd l

~Viewable Cost Centers ~Viewable Units

Mo Lnit | Code | Hame
Edit | Edit
Save | Close

Figure 5.4.2.1 — 1 Entry screen for adding new role.
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Add the name of the new role. Determine whether this role will have Update or
Administrative privileges. Decide if the social security number will be visible.
Lastly, decide whether this role will have Read or Write privileges. Next, press the
Edit bar/button under “Viewable Cost Centers.” A small screen will pop up
that allows you to choose the cost centers to be viewed by this new role.

Modify ¥iewable Cost Centers
Cost Center: || ~Current Selections |
Ma. Linit
0037 R -

noay PR Add == |
0058 gP

0061 G = Dmp |
nogEs h
0066 h
noa7 il
no0ag b

ki

Accept | Cancel |

Figure 5.4.2.1 — 2 Cost Centers can be sorted by number or by unit.

Select the cost center and press the “Add” key. Do this for all cost centers to be
viewed by the role. Then click the Accept button. Close the window (little x in
upper right corner of window — across from “Modify Viewable Cost Centers).”

Do the same for the Viewable Units as you did for the Viewable Cost Centers.
Press the edit bar, select the unit, Add the unit, and, after all the units have been
added, accept the units for viewing by this role.

FRole Edit Panel [ %]
Role: |[BRIDGES
rindicators
Access Type:l u 'I
55N \ﬁewahle:IY 'l
Readerite:lW 'l
o Cost Centers = Units
Ma. Unit Code MName
0125 DS - Design Services =11} BN - Bridge Maintenance
0130 G - Geotechnical [n]:] DB - Division Bridge
0134 P - Photogrammetry G G - zeotechnical
0138 BM - Bridge Maintenance
Edit | Edit |
Save | Close |

Figure 5.4.2.1 — 3 Cost Centers and Units chosen for role Bridges.
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5.4.2.2 EDIT ROLES.
When you select the Edit button of the Roles tab, the following screen appears:

Modify Yiewable Cost Centers
Cost Center: || ~Current Selections |
Ma. Unit 0125

0037 R - 0130
0057 FR Add == | 0134
0058 P 0138
0051 Gl == Drop |

0065 M

006G h
ooy M
nogs9 h

Eais

Arcept Cancel

Figure 5.4.2.2 — 1 To add additional cost centers, select the cost center and
click on “Add” .

You are now able to edit the access type, determine if the SSN should be viewable,
and determine the type of access the role will have (read or write). To edit the
viewable cost centers and/or units, use the respective Edit bar/button. To add,
select the item and then press the Add button. To delete, select the item and press
the Drop button. After all changes to viewable costs and viewable units are
complete, click on the Accept key to save the changes.

FRole Edit Panel [ %]
Role: |[BRIDGES
rindicators
Access Type:l u 'I
55N \ﬁewahle:IY 'l
Readerite:lW 'l
o Cost Centers = Units
Ma. Unit Code MName
0125 DS - Design Services =11} BN - Bridge Maintenance
0130 G - Geotechnical [n]:] DB - Division Bridge
0134 P - Photogrammetry G G - zeotechnical
0138 BM - Bridge Maintenance
Edit | Edit |
Save | Close |

Figure 5.4.2.2 — 2 Cost Centers and Units chosen for role Bridges.
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5.4.3 USER ROLES.
The tab USER ROLES allows a user role to be applied to a user.

m Transportation Technician SBP - Users Admin

-- User Rolesl
UserID:l
Usger IO Rale Granted Date | Granted Mame | Revoked Date | Revoked Mame
ABANKS ABANIKS 05-20-2004 | JMWHITE
AFARELLI SYSADKIN 05-24-2004 |LABEST
BSIMMONS SYSADKIN 05-20-2004 | JMWHITE
CWATERS CWATERS 05-20-2004 | JMWHITE
DPIERCE DPIERCE 05-20-2004 | JMWHITE
ELUIGI SYSADKIN 05-20-2004 | JMWHITE
FASLAN SYSADKIN 05-20-2004 | JMWHITE
GEMITH GSMITH 05-20-2004 | JMWHITE
HFIMN HFIM 05-20-2004 | JMWHITE
HHOWWELL HHOWELL 05-20-2004 | JMWHITE
IHUGHES IHUGHES 05-20-2004 | JMWHITE
IWHITE UWWHITE 05-13-2004 |LABEST
SWWERRILL JAMERRILL 05-15-2004 | JMWHITE 05-14-2004 |JMWHITE
LABEST SYSADKIN 05-18-2003 |LABEST
MRHODES MRHODES 05-20-2004 | JMWHITE
MROBBINS MROBBINS 05-20-2004 | JMWHITE
OJOHN QJOHN 05-20-2004 | JMWHITE
SMNICHOLAS SNICHOLAS 05-20-2004 | JMWHITE
TSAWYER TSANWYER 05-20-2004 |JMWHITE
19 User Roles |
Add | Edit | Delete |

Figure 5.4.3 — 1 The User Role screen shows the User 1D, the Role granted, the
name of the grantor and the granted and revoked dates.

5.4.3.1 ADD A USER WITH ROLE.
To add a user with role, click on the Add button.

Uszer Role Edit Panel [ ]

User ID: ||

Granted oked
By: | By: |

Date: IEIS-M-QEIDd Date: I

Role Information

Current Role: | Set

Ruole ACLESS 55N R Cost Centers
ACARLISLE U v W (0133,0134,0... =
ACLEMENT U ¥ R 0037,0716,1...
AHOLLEY U ¥ W |0058,0897
ANOTTINGHAM U ¥ W |0135,0640
AATATT U ¥ W |0149,0668
BRIDGES U ¥ W [0125,0130,0..
SCLEHONS U ¥ TP XTI M
4 »

Save | Close

Figure 5.4.3.1 — 1 Entry screen for adding a new user with role.

Enter the User Id, the User Id of the person granting the addition (most likely
yourself), and select a current role from the table. When all this information is in
place, click on the SET button. Click on the Save button, then click on the Close
button to exit this screen.
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5.4.3.2 EDITING A USER ROLE COMBINATION.
Editing a user role combination is similar to the Add. Select a user role
combination to edit, then click on the Edit button.

m Transportation Technician SBP - Users Admin

-- User Rolesl
User ID:

User D Role Granted Date| Granted Name | Revoked Date| Revoked Mame
ABAMNKSE ABANKS 05-20-2004 |IMWHITE
AFANELLI SYSADMIN 05-24-2004 |LABEST
BEIMMOMNS SYSADMIN 05-20-2004 |IMYWHITE
CWATERS CWATERS 05-20-2004 |JMWHITE
DPIERCE DPIERCE 05-20-2004 |IMWHITE
ELUIGI SYSADMIN 05-20-2004 |IMWHITE
FASLAMN SYSADMIN 05-20-2004 |IMYWHITE
GSMITH GSMITH 05-20-2004 |JMWHITE
HFIM HFIMN 05-20-2004 |IMWHITE
HHOWELL HHOWELL 05-20-2004 |IMWHITE
IHUGHES IHUGHES 05-20-2004 |IMYWHITE

WHITE IWfHITE 05-13-2004
SWIMERRILL SWIMERRILL 05- 04 LIbdy 05-14-2004  |[JMWHITE
3

LABEST SYSADMIN 05-19-200

MRHODES MRHODES 05-20-2004 |IMWHITE
MROBBIMNS MROBBINS 05-20-2004 |IMWHITE
OJOHM OJOHN 05-20-2004 |IMWHITE
SMICHOLAS SMICHOLAS 05-20-2004 |IMWHITE
TSAAWYER TSANYER 05-20-2004 |IMWHITE

14 User Roles

Add | Edit | Delete

Figure 5.4.3.2 — 1 Select user, press Edit.

User Role Edit Panel
User ID: | JWMERRILL
rGranted ked
By: | JMWHITE By: | JMWHITE

Date: |05-15—EDD4 Date: |05—14—QDD4

~Role Information

Current Role: |JWMERRILL Set
Role ACCESS S5M R Cost Centers
JMMERRILL ki W 0129,0130,0...
MRHODES I A W 01490668
MROBBINS I A W 01490668
QJOHM I A W 01490664
SNICHOLAS I A W 00580697 J
SYSADMIMN A A W
TSIAVWER 8] hd II? 0037,0716,1... i
4 L
Save | Close |

Figure 5.4.3.2 — 2 User can now be edited.

Make the necessary corrections. If the user role combination is being revoked,
enter the “revoked by” and the “revoked date” information. When you click the
save button, the revoked status is added to the user role table. Remember that
revoking a user role combination does not delete the combination. It merely
renders that combination inactive until re-granted.
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6. HELP.

The HELP tab displays information about the program.

About Transportation Technician SBP |

=,

’A‘Lﬁmw@\ Transportation Technician
G % Skill-Based Pay
¥ *| Developed by NCOOT IT
3

&/ TestVersion
___-“ﬁ Copyright{c) 1998-2004

Figure 6 — 1 Information provided when the “Help” tab is

selected.
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APPENDIX

7. SETUP OF SOFTWARE ON YOUR DESKTOP

Open an Internet Explorer window.

3 North Carolina Department 0f Transportation - Micrasoft Intemet Explorer

Fle Edt “iew Favoites Tools Help

- =+ @ o | Q@ @B g o .
Bask Foryard Stop  Refiesh  Home Search Fawortes  History il Prirt Edit
Audress [@] hitp:/umn.noool org! =] @6 | Links >

Google - [

TATE OF NORTH CAROLINA
DEPARTMENT OF TRANSPORTATION

About NCDOT ~ FAQ  ContactUs  NCgovcom  Click@OMV  Directory

|| @oseachiweb - | ) | Eh0blocked “E]ucri [ | fdOptions

Search

1 NCDOT
e JE——
|(|v|’\ 1. Wehicle Redistration
HOV Tile Wanul
am | Secretary's Office Public Infermation 2. DMY Oniine: Services
*C Turnuike Authority 4 | = Goals and Commitments <g « Publicinformation Office > ellcaneres
o Cal for Enhancement « Strategic Plan » Board OF Transportation e Lbense, LTees
Praiects 5. ehicle Registretion,
 High Occupancy Yehicie o Officas
, Stratedic Highwa o | NCDOT News < | Maps and Publications & [river License,FAQ
Corridors W0 e CurentMewsandEvents %) e NCDOTGIS Mapping 7. Drivers Hanchook,
* GHEP = DMY Driver Study Guide our Driving Privilege
8. Job Vacancies
- - - - 9. Real-Time Travel Info.
- v ~d Doing Business with Employee Information g verinis Rasistrafion
DMy + Design-Build Information o Electranic Forms
. Farry + ProjectLetting
erry
* Liion
:;E:ME 1 Construction Prejects [ == | Employment
i = -
Bal, ! Opportunities
«Fuie Transporation | | 4 | 2 NCDOTFOR0S | Omportuntes . -
[&] Done [0 T[4 Intemet
Figure 7 — 1 Default Internet Explorer browser.
.
http://oratccap01/ets-apps/cbp.html
+ + +—+ +
/J CBP Download Page - Microsoft Intenet Explorer [_[O]x]

File Edt View Favoites Iook Help

S R E A | By 5

STATE OF NORTH CAROLINA
¥ DEPARTMENT OF TRANSPORTATION

Competency-Based Pay Download Page
Engineering Applications Development
Information Technology

Competency Based Pay
Tracking Systems

Application Test Server

Law Enforcement %
Competency-Based Pay N Download

Mechanics Fﬁ
Skill-Based Pay N Download

Transportation Technician %
Skill-Based Pay N Download

| =

Back  fowad  Stop Pshesh  Home | Seach Fsvartes Histoy | Mal  Print
Address [ @] hitp://oratccallt fets-apps/chp himl =] @G | Links >
Google - | | Epsemchwen | g3 | EhBabiocked Eliucril | FdOptions

&

[ [ 5= Local intaret

Figure 7 — 2 Skill Based Pay Tracking Systems window.
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There are four (4) current systems to download and an entry for contact
information from which to choose.

/3 CEP Download Page - Microsoft Intenet Explorer [-[F]x]

File  Edit ‘iew Fgvoites Tool Help

3 =k
> Q EH @ | B 4
Back Forsard) Stop  Refresh  Home Search Favoites  History Mail Frint

] @6 ‘Lm »

Addiess |@ http://oratceatl fets-apps/chp.html
Google - | =] EpSeachweb - | g | Bh6atlacked Aol | FdOptons A
CompetencyBased Pay Download Page
Engineering Annlications Devel

Eng

Infner;allinn Technology ’
Competency Based Pay
Tracking Systems

Application Test Server

ﬁg Law Enforcement m
Competency-Based Pay s Download
2; Mechanics %
Skill-Based Pay S Dovmload
@ Transportation Technician m
Skill-Based Pay Wdis Dovmload
%‘E Transportation Worker %
= Skill-Based Pay Wl Download
Contact
E Information .@ Help
= Shortcut icons are placed on the desktop on the second download.
& [ [ & Localintranet

Figure 7 — 3 Four systems plus contact information from which to choose.

Select the desired download by clicking on the download link. A Java WebStart
window will appear while it processes in the background.

&Java Wweb Start 1.2 !EI

Trans Tech CBFP
NCDOTIT

Loading ttchp jar from appschp.dot.state.nc.us
Read 160k of 542K (27%)

l | Cancel

Figure 7 — 4 Processing pop-up window for Transportation Technicians Skill Based Pay

system.
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& Security Warning E

This application is requesting unrestricted access to your local
machine and network.

Do you want to install and run: Trans Tech CBP
Signed and distributed by NCDOT IT

Warning: Failed to verify the authenticity ofthis cedificate. Mo assetions can be
made of the arigin or validity of the code.

Itis highly recommended nat to install and run this code.

‘ Start || Details H Exit

Figure 7 — 5 Warning pop-up window. Choose “Start.”

Choose and click on the “Start” button.

File Edt View Favoites Tools Help |

S O Q G By 5

Back  Fowad  Stop  Reflesh  Home | Seach Favarbes Histop | Mal Pt

Address [@] i/ oratocst ets-spps/cbp il =] @60 Lk >
Gocgle - | | pseachweb - | g3 | Ehedblocked TE[4uori | fdOptions 0

Comp y-Based Pay D Toad Page
Engi ing Applications Devel

Information Technology ’
Competency Based Pay

Trag .

*| skillBased Pay

@ Law ‘&

Compe Tracking Sysiem
% Transportation Technician m :

Skill-Based Pay AN Download
i Transportation Worker Fﬁ
A Skill-Based Pay LS Download
Contact

g) Information «g) Help

= Shortcut icons are placed on the desktop on the second download.
|&] Done

T Mlecdimene

Figure 7 — 6 A pop-up window for the SBP being installed will show briefly on
your screen.

I3 Transportation Technician SBP Test Login M= E3 |

User ID: | jmwhite

Password: | EEEHES

Ok | Cancel

Figure 7 — 7 As the processing continues, a logon screen will pop-up. Enter
your User ID and password. Select “OK.”
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ETranspurtatiun Technician SBP Status M= B2

Verifying identity ...

Figure 7 — 8 Identity will be verified prior to loading personnel information.

I Transportation Technician SBP Status M= E3

Loading personnel ... please wait

Figure 7 — 9 If you are authorized to use this system, the
personnel information will load.

& You are not authorized to use this application.

Figure 7 — 10 If you are not authorized to use the application, this
ALERT pop-up window will appear.

Contact your appropriate systems administrator to acquire authorization for the
program. If you are authorized for the system, and it has loaded, you now have the
initial screen shown in the Administrative Program Guide.

ETransporlalion Technician 5BP Test Database M=l E3
Window Actions  Tools  Admin Help
Last Mame: | FPersonnel Mo | Filter by: IActive Employees 'I
Last Mame First Mame | Middle Mame | Personnel Mo. County Fund Title
ABLYA MICHAEL R 16095886  WAKE 1068 |[TRAMS TECH SUPERWIS] -
ADMASU GETANEH 1813151 WAKE 0664 |UNDERWATER BRIDGE |
AMDERSOM  |MEIL 5 16995883  |CLEVELAMD 0235 |BRIDGE MAINT INSPECT!
ASKEW DOUGLAS  |J 1607158  |PITT 0673 |[TRANSFORTATION TECH
BEAUREGARD |RACHELLE 1613352 WAKE 1706 |TRAMS TECH SUPERWIS
BLACK MARIAN C 1598584  |SAMPSON 0191 [TECHMNICAL TRAINER I [~
BRYANT ROCKNE  |A 1612854 WAKE 0697 |[TRAMSPORTATION TECH
BULLOCK SHAMMOMN  |H 1608486  WAKE 0042 |TRAMSFORTATION TECH
CARTER KYLE A 1699886  |CAMDEN 0140 |TRANSP DATA COLLECT
COWYELL JOHMNIE  |D 1588888 |CRAVEN 0737 |UNDERWATER BRIDGE |
DIHON LAWRENCE |C 1699985  |SAMPSON 0180 |TRAMSP DATA COLLECT
DONALDSOMN  [LORI K 1817111 WAKE 1068 |TRANS TECH SUPERWIS
FRAZER MARY E 1613346 WAKE 1068 [TRANS TECH SUPERWIS j
T I |
35 Active Employees.

Figure 7 — 13 Initial information screen.

If you run the download a second time, you will be prompted to load icons.
Select the icons you would like and click on “Yes.” Otherwise, click on “No.”
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